Making Macintosh computers type the German Letters.

To type the umlauts, hold down the option key, type the letter u then type the a, o or u and the umlaut is there. To type the ß, hold down the option key and type the s.

Making Windows computers type the German Letters.

[image: image1.emf]First you install the International Keyboard layout for Windows.

Click the Start button and select Control Panel.

In Control Panel, choose Date, Time, Language and Regional Settings, and in that window choose Regional and Language Settings.
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In the new window that opens choose Text Services and Input Languages. There you will see Settings and on that window choose the language tab and then click the Details button. 

In the new window click the Add button to add new languages. 
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In the second drop down list of the next window, scroll down until you can choose the United States-International. Then click Apply and OK in all the windows that reappear to set your computer to use the International keyboard.

When you have finished there should be a little keyboard in the taskbar at the bottom right of your screen. If you click on that and change it to United States – International you can use your keyboard to input the German letters
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The US International English keyboard layout is recommended for those who are comfortable with the qwerty keyboard and need a variety of accent marks or symbols. It uses an intuitive method which works with most (perhaps all) Windows applications such as MS Office and web page software, while keeping the familiar qwerty layout. The installation details are below.

To use the international features, press one of the five punctuation keys `  ~  ^  '   "  , then the letter to be modified. 

' + a = á,  " + u = ü,  ' + c = ç     etc

Or use the right alt (or AltChar) key  + another key: 

right alt  + ? = ¿    + ! = ¡     + c = ©     + e  = é    +5 = €.   This image shows many more.

International English keyboard (QWERTY)
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Note that this system maintains the "qwerty" layout. However, each modifier key `  ~  ^  '   "  must be followed by the space bar to use just that key. The system accepts common words, such as it's, without the space bar.

http://www.twinning.org.uk/international_characters_in_word.htm
[image: image2.jpg]Typing International Characters in Microsoft™Word

To produce: Press:

CTRL+ " (ACCENT-GRAVE), the letter

CTRL+'(APOSTROPHE), the letter

CTRL+SHIFT+” (CARET), the letter

CTRL+SHIFT+~(TILDE), the letter

CTRL+SHIFT+:(COLON), the letter

CTRL+SHIFT+@, a or A

CTRL+SHIFT+&, a or A

CTRL+SHIFT+&, o or O

‘o o} CTRL+, (COMMA), cor C

8, D CTRL+' (APOSTROPHE), d or D
8, 0 CTRL+/, 0 or O

é ALT+CTRL+SHIFT+?

i ALT+CTRL+SHIFT+!

B CTRL+SHIFT+&, S





